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Infection Control COVID-19 General Risk Assessment Form – September 2021 

All schools are advised to note the issues and suggested control measures in this document and then add detail specific to their school. 

 

Risk assessment carried out by – Emma Burnip and Rachel 

Donohue 

Job title – Academy Business Manager and Academy 

Principal 

Date of assessment – 16th August 2021 

Review interval – Monthly or following a Government 

update 

Date reviews carried out – 28th November 2021 

 

Staff covered by this assessment –  

All Staff and Pupils accessing the school site/building 

Activities involved -  

 

 

RISK MATRIX 

Potential consequence of harm 

Minor injury  

(e.g. hazard can cause 

illness, injury or equipment 

damage but the results 

would not be expected to be 

serious) 

significant injury  

(e.g. hazard can result in 

serious injury and/or illness, 

over 3 day absence) 

Major injury   

(e.g. hazard capable of causing death or 

serious and life-threatening injuries) 

Likelihood of 

harm 

Unlikely (injury rare, though possible) Low Low Medium 

Possible (injury could occur 

occasionally) 
Low Medium High 

Probable (injury likely to occur, can 

be expected) 
Medium High High 
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In relation to working in schools, whilst it is not possible to ensure a totally risk-free environment, the Office of National Statistics’ analysis on coronavirus (COVID-19) 

related deaths linked to occupations suggests that staff in educational settings tend not to be at any greater risk from the disease than many other occupations. There 

is no evidence that children transmit the disease any more than adults.  

The school are following the guidance Guidance for full opening: schools 

Public Health England advise the following measures to minimise coronavirus (COVID-19) risks in school environments; 

• Ensure good hygiene for everyone. 

• Maintain appropriate cleaning regimes. 

• Keep occupied spaces well ventilated. 

• Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19. 

• Prepared to re-instate bubbles if the government feels it necessary. 

Response to any infection 

• Schools are no longer required to identify close contacts of infected individuals, this will be undertaken by NHS Test and Trace. 

• From 16th August 2021, children under the age of 18 years old will not be required to self-isolate if they are contacted by NHS Test and Trace as a close contact 

of a positive COVID-19 case.  Instead, a PCR test will be advised by Test and Trace.  

• 18-year-olds will be treated in the same way as children until 6 months after their 18th birthday, to allow them the opportunity to get fully vaccinated. At 

which point, they will be subject to the same rules as adults and so if they choose not to get vaccinated, they will need to self-isolate if identified as a close 

contact. 

• LST have produced procedures for dealing with positive COVID-19 cases in schools. 

• Work with Health Protection teams. 

• Contacts of those who have been confirmed as have the Omicron variant must self-isolate for 10 days and should take a PCR test. 

Public Health England are actively supporting schools. If schools have a query about COVID-19 they can contact PHE helpline, lines are open from 8am to 6pm, Monday 
to Friday, and 10am to 6pm at weekends, please have your unique reference number (URN or UK PRN) available when calling the helpline.  DfE COVID-19 helpline -
Telephone 0800 046 8687 and select option 1 for advice.  

Schools are following Public Health England guidance for COVID-19: cleaning of non-healthcare settings guidance.  

For further advice and support contact Caroline Danley, Executive Lead of Operations – 07759 425 615, in the first instance. 

UPDATE: 

Following the governments announcement on new restrictions in response to the Omricon variant on 27th November 2021, a review of the ‘response to infection’ has 

been undertaken within this Risk Assessment.  

https://www.ons.gov.uk/peoplepopulationandcommunity/healthandsocialcare/causesofdeath/bulletins/coronaviruscovid19relateddeathsbyoccupationenglandandwales/deathsregistereduptoandincluding20april2020
https://www.ons.gov.uk/peoplepopulationandcommunity/healthandsocialcare/causesofdeath/bulletins/coronaviruscovid19relateddeathsbyoccupationenglandandwales/deathsregistereduptoandincluding20april2020
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Hazards / issue 

Risk 

rating 

H/M/L 

(before) 

Controls 

Risk 

Rating 

H/M/L 

(after) 

By Whom & When 

1. Ensure good hygiene 

Limiting the Spread of 

Coronavirus (COVID-

19) within the school 

community. 

M 

- Maintain regular handwashing. Information posters on hand washing to be displayed throughout school 

- Where hand washing is not available, hand sanitiser must be available. 

- Ensure the ‘catch it, bin it, kill it’ approach continues. 

- Use resources available from e-Bug COVID-19 website. 

- Use PPE when dealing with a symptomatic child, staff member or visitor (see Procedure to deal with COVID 

symptoms in school) 

- Use PPE if it was part of normal procedure for the role, for example intimate care or first aid. 

- Schools should follow cleaning of non-healthcare settings. 

- Rapid Lateral Flow covid testing programme in place to identify asymptomatic positive cases for staff, students and 

essential visitors. All students who have consented to testing will undertake one on site test in January 2022 when 

returning to the academy, and a home lateral flow test 3 days following the onsite test as set out in the DFE 

guidance. 

- Rapid Lateral Flow covid testing programme in place to identify asymptomatic positive cases for staff, students and 

essential visitors.  

- Rapid Lateral flow test kits have been made available for staff, students and parents in the main reception area. 

Test packs delivered to tutor groups and staff every 3 weeks. 

- Rapid flow testing days implemented on a Monday and Wednesday, weekly reminders sent via Class Charts and 

social media. 

- Parents will be permitted into the school building by appointment only and will be asked to adhere to the COVID 

safety measures. Where possible Lateral Flow test results will be required from Parents visiting our site, and face 

coverings are to be worn unless exempt from doing so 

- Face covering to be worn by staff, visitors and students from year 7 to year 11 in communal and social spaces. 

- SLT is responsible for ensuring all advice is adhered to, logging and reporting any breaches to ensure a resolution is 

found immediately. 

- Staff encouraged to remain vigilant and to adhere to safe measures such as wearing face masks in communal 

spaces, social distance.  

- Parents/carers and staff advised to report to the school any symptoms of COVID-19 that their household may 

have. 

L 
SLT/Premises/Business 

Ops 

https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Hazards / issue 

Risk 

rating 

H/M/L 

(before) 

Controls 

Risk 

Rating 

H/M/L 

(after) 

By Whom & When 

- Parents must be contacted to find out the results of any test to determine the next course of action – schools do 

not need to see a negative test result. 

- Pupils and Staff displaying symptoms will not be permitted into school until, until a PCR test result is received. If 

the PCR result is positive, 10-day isolation must be completed. 

- Robust Cleaning regime in place throughout the school day paying attention to touch points (with a minimum 

twice daily of frequently touched surfaces). 

- Face covering are required to be worn by staff and students travelling on public transport. 

- Staff and students aged 12 and over should be encouraged to take up the offer of the vaccine, including boosters. 

To book a vaccine click here 

- On-site events during December 2021 will be reviewed. No external visitors will be permitted onsite to attend 

events. Where appropriate, events will be completed remotely or as internal events only. This will be revisited in 

January 2022  

Maintaining infection 

control /hygiene 

standards within the 

school building 

M 

-Guidance followed for the cleaning of non-health care settings.  

-Cleaning checklist to be put in place for the school. 

-Infection Control Risk assessment in place to manage other biological hazards within the school community. 

- Hard surfaces and key touch point areas, such as doors, door furniture, light switches and handrails are disinfected rather 

than simply cleaned on a frequent basis by the cleaning team. 

-Communal fridge doors, kettles, toasters and microwave doors etc and water cooler handles are included in the daily 

routine cleaning carried out by identified staff.  

- All bins emptied at the end of each school day and placed in the external bin store. 

- Toilet and hand washing facilities are adequately stocked with soap, hand towels, toilet rolls and that the waste bins are 

emptied each day and taken out to the external bins.  

-Cleaning regime in place at the beginning, throughout, and at the end of the school day. 

L Premises 

Poor ventilation H 

- Ensure areas/classrooms are well ventilated by opening windows.  

- Throughout the Academy, windows and doors are opened to allow natural ventilation during the school day. 

Where windows are not available, Air conditioning that has a source of natural air flow can be used intermittently.  

- Windows and doors will be opened during specific times before, during and after the school day during periods of 

colder weather.  

- Identify areas not well ventilated and takes steps to improve fresh air in these areas.   

- Ensure ventilation is appropriate when inviting parents/visitors into the school building. 

L Premises/SLT 

https://www.nhs.uk/conditions/coronavirus-covid-19/coronavirus-vaccination/book-coronavirus-vaccination/
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Hazards / issue 

Risk 

rating 

H/M/L 

(before) 

Controls 

Risk 

Rating 

H/M/L 

(after) 

By Whom & When 

- If possible, mechanical ventilation should be adjusted to fresh air. 

- Schools must follow the guidance provided by the Health and Safety Executive guidance on air conditioning and 

ventilation during the COVID-19 pandemic and CIBSE COVID-19 advice. 

- Ensure CO2 monitors are placed in areas that may have poor ventilation, monitor and respond by opening more 
windows if levels rise:  

- An average of 1500ppm CO2 concentration over the occupied period in a space is an indicator of poor ventilation. 
You should act to improve ventilation where CO2 readings are consistently higher than 1500ppm. 

2. Testing, self-isolation and managing a confirmed case 

Dealing with 

individuals with 

COVID-19 symptoms 

before attending 

school 

M 

- Symptoms include 

o A high temperature. 

o A new, continuous cough. 

o A loss or change to sense of smell or taste. 

- Individuals must follow the government guidance on when to self-isolate and what to do. 

- Individuals must be advised not to attend school if they are symptomatic. 

- Schools are permitted to refuse entry to a child who it feels is symptomatic and therefore poses a risk to the 

school community.  Where this is the case, parents and carers should be supported to obtain tests and guided on 

the COVID-19 rules around self-isolation. 

- Individuals must be advised to take a PCR test and self-isolate until the results are known. 

- Positive cases must isolate according to the guidance (10 days). 

- Negative cases can return to school when they are well enough. 

  

Dealing with 

someone who 

develops symptoms 

at school 

M 

- Symptoms include 

o A high temperature. 

o A new, continuous cough. 

o A loss or change to sense of smell or taste. 

- Schools must follow the LST Procedure to deal with COVID symptoms in school.  This includes isolating the 

individual, using appropriate PPE, ensuring the individual is sent home as soon as reasonably practicable and the 

room is cleaned thoroughly following their departure. 

- Staff are aware of the symptoms of the COVID-19. 

- Testing kits issued to schools which can be used if there are barriers to a family/staff member booking their own 

L 
Business 

Operations/SLT 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation/index.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation/index.htm
https://www.cibse.org/coronavirus-covid-19
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
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Hazards / issue 

Risk 

rating 

H/M/L 

(before) 

Controls 

Risk 

Rating 

H/M/L 

(after) 

By Whom & When 

test – Head of School to issue if necessary.  

- Pupils /staff health needs are monitored by and concerns appropriately actioned. 

- At least one room has been set aside to isolate staff/pupils. The isolation room allows staff/pupil to be viewed 

from a 2-metre distance.  

- The room only has two washable chairs located in it. 

- School holds appropriate PPE to manage this. 

- Parents must be contacted to find out the results of any test to determine the next course of action – schools do 

not need to see a negative test result.  Pupils can return to school if they have a negative test result if they are 

feeling well enough. 

- In the event of a negative test result but where the school feels the child is still displaying symptoms and parents 

are refusing to comply with self-isolation advice, the school can refuse to accept the child until the symptoms are 

no longer present. 

- Individuals must follow the government guidance on when to self-isolate and what to do. 

o Individuals must be advised to take a PCR test and self-isolate until the results are known. 

o Positive cases must isolate according to the guidance (10 days). 

o Negative cases can return to school when they are well enough. 

Dealing with a 

confirmed case of 

COVID-19 

M 

- Individuals must follow the government guidance on when to self-isolate and what to do. 

- Individuals must self-isolate with a positive LFD test.  A confirmatory PCR test must be obtained within 2 days.   

- PCR test results overrides the LFD result if taken within 2 days. 

- Individuals must self-isolate with a positive PCR test for 10 days from the date of the symptoms starting, or if 

asymptomatic, from the date of the LFD or PCR test (whichever was earliest). 

- Close contacts of confirmed cases do not need to be identified by the school. 

L Business Operations 

Dealing with a 

symptomatic or 

confirmed case of 

someone that a child 

or staff member lives 

with, or a close 

contact  

M 

- If someone an individual lives with has symptoms of COVID-19, or has tested positive for COVID-19, individuals will 

not need to self-isolate if any of the following apply: 

o They’re fully vaccinated – this means 14 days have passed since your final dose of a COVID-19 vaccine 

given by the NHS. 

o They’re under 18 years and 6 months old. 

o They’re taking part or have taken part in a COVID-19 vaccine trial. 

o They’re not able to get vaccinated for medical reasons. 

- Where the above criteria does not apply, the individual must self-isolate for 10 days from the day the symptoms 

L Business Operations 

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
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Hazards / issue 

Risk 

rating 

H/M/L 

(before) 

Controls 

Risk 

Rating 

H/M/L 

(after) 

By Whom & When 

started or the date of the test if they’re asymptomatic, following the when to self-isolate and what to do guidance. 

- Where an individual has been identified as being a close contact case of an Omicron variant, they must self-isolate 

for 10 days regardless of the above criteria. 

- Those who aren’t required to self-isolate could consider the following measures: 

o A PCR tests. 

o Limiting close contact with other people outside your household, especially in enclosed spaces. 

o Wearing a face covering in enclosed spaces and where you are unable to maintain social distancing.   

o Limiting contact with anyone who is clinically extremely vulnerable. 

o Continuing to take part in twice weekly LFD testing (secondary students/pupils and adults). 

Testing positive again 

following a positive 

COVID-19 test 

M 

- It is possible for PCR tests to remain positive for some time after COVID-19 infection. 

- Anyone who has previously received a positive COVID-19 PCR test result should not be re-tested within 90 days of 

that test, unless they develop any new symptoms of COVID-19. 

- LFD testing should resume when an individual return from self-isolation.  If this LFD test is positive within 90 days 

of a previous positive COVID-19 PCR test, individuals should self-isolate again and follow when to self-isolate and 

what to do guidance. 

- If it is more than 90 days since an individual tested positive by PCR for COVID-19, and they have new symptoms of 

COVID-19, or a positive LFD or PCR test, follow when to self-isolate and what to do guidance again. 

L Business Operations 

Failure to comply 

with testing 

programme in 

schools 

M 

- Secondary schools should retain a small asymptomatic testing site on-site until further notice so that support can 

be offered to students/pupils who are unable to test themselves at home. 

- Staff and students will be provided with the NHS home testing kits on a fortnightly basis 

L Business Operations 

3. Attendance at school 

Pupils not attending 

school due to COVID-

19 

M 

- It is mandatory for all pupils to attend school. Children historically classified as Clinically Extremely Vulnerable are 

no longer classified as such (Government Guidance on 14th October 2021). They will not longer be required to 

shield and should follow same Government guidelines as everyone else. 

- Schools must continue to provide free school meals to those children self-isolating due to COVID-19.  Schools 

should refer to providing school meals during the COVID-19 pandemic. 

- Where a child is required to self-isolate or quarantine, the X code must be used. 

- Where a child has a positive test result for COVID-19, the I code must be used. 

L  

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.gov.uk/government/publications/covid-19-free-school-meals-guidance/covid-19-free-school-meals-guidance-for-schools
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Risk 

rating 

H/M/L 

(before) 

Controls 

Risk 

Rating 

H/M/L 

(after) 

By Whom & When 

- Where a child is unable to return to the UK due to travel restrictions, the Y code must be used. 

Pupils travelling 

abroad, risking the 

spread of COVID-19 

M 
- Schools must ensure parents and carers are aware of the travel rule linked to their destination of travel. 

- Parents and carers should be directed to government travel advice. 
L  

4. Remote education 

Negative impact on 

pupils’ learning due 

to non-attendance at 

school due to COVID-

19. 

M 

- Pupils who are well enough to work from home when self-isolating must be provided with appropriate remote 

education. 

- Schools must maintain their capacity to deliver remote education for the academic year 2021/22. 

- Schools should work collaboratively with families and put in place reasonable adjustments so that pupils with 

special educational needs and disabilities (SEND) can successfully access remote education. 

L  

5. Wellbeing 

Staff Wellbeing M 

- Leadership to be a visible, reassuring presence everyday. 

- Staff to discuss any concerns with line manager. 

- Where need identified staff are to be referred to LST Occupational Health Services in conjunction with LST HR 

team. 

- Staff have access to a counselling service, free of charge.  Staff should seek advice from school leaders if they 

would like to access this service. 

L  

Quarantine 

restrictions following 

staff holidays 

M 
- Staff informed to avoid booking holidays in areas where quarantine restrictions are in place. 

- Staff advised to follow government travel advice. 
L  

Pupil Wellbeing M 

- Focused pastoral support in place. 

- Regular contact made with pupils’ parent/carers who are currently not attending the school. 

- Safeguarding policy in place. 

- Staff report concerns with pupil’s behaviour via the usual routes, including Safeguarding. 

- The school to contact the agencies who regularly support their pupils with social and emotional support. 

- Ensure that staff are aware of the healthy child programme. 

L  

https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/government/publications/healthy-child-programme-0-to-19-health-visitor-and-school-nurse-commissioning
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- Additional support is available here promoting and supporting mental health and wellbeing in schools. 

6. Vulnerable Staff/Pupil Groups 

Concerns from 

pupils/staff 

previously deemed to 

be clinically 

vulnerable or 

extremely clinically 

vulnerable (shielding) 

M 

- All pupils/staff can return to work. 

- Social distancing and mask wearing is no longer required but staff could take additional steps to protect 

themselves if they fell into one of these categories previously.  Discussions should take place between staff and 

line managers. 

- Those staff who have not been vaccinated, must be supported with time off work in order to access one. 

- An individual COVID-19 risk assessment must be carried out and updated in all cases. 

L  

Pregnant staff M 

- Pregnant staff who have not yet started their maternity leave but would have been working from home if they 

were 28 weeks or more, must now return to work. 

- An individual COVID-19 risk assessment, as well as a pregnancy risk assessment, must be carried out in all cases. 

L  

7. Educational visits and out of school provision 

Visits within the UK M 

- Visits can take place. 

- A full and thorough risk assessment must be in place for each visit. 

- Ensure venue/destination for new visit booking has adequate financial protection in place before booking. 

- Bus companies may require pupils in Year 7 and over to wear face coverings whilst using transport.  Schools should 

prepare for this. 

- Educational visits will be placed temporarily on hold at A360 whilst new restrictions are in place. This will be 

revisited in January 2022 

L  

International visits H 
- Schools must not travel internationally from 29th November 2021 to 31st December 2021.  Guidance will be revisited 

in January 2022 
M  

https://www.gov.uk/guidance/mental-health-and-wellbeing-support-in-schools-and-colleges
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Resuming out of 

school provision 

(breakfast club, 

afterschool club) 

M 

- All provision can resume. 

- Groups sizes should not be limited, other than to meet staff: pupil ratios 

- Bubbles and social distancing will be reinstated where possible with robust seating plans so the academy can 

respond quickly to localised outbreaks.  

L  
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Record of Review 
 
Date of assessment 
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Appendix 1 - Guidance Documents 
 

Actions for early years and childcare providers during the coronavirus (COVID-19) outbreak 

Cleaning of non-healthcare settings guidance 

CLEAPPS Guidance for subject areas 

Coronavirus (COVID-19): safer travel guidance for passengers 

Coronavirus symptoms 

Extra mental health support for pupils and teachers 

Free school meals during the COVID-19 pandemic 

Government travel advice 

Guidance for full opening: schools 

Guidance on shielding and protecting people who are clinically extremely vulnerable from COVID-19 

LST Intimate Care and First Aid PPE Guidance 

LST Procedure to deal with a positive COVID 19 result 

LST procedure to deal with COVID19 symptoms in school 

LST Additional Risk Assessment Check List for Clinically Extremely Vulnerable and Pregnant Staff 

LST Isolation Rules 

LST Procedure for Staff using Academy Vehicles – COVID-19 

LST Reporting a positive COVID-19 test result 

LST Staff sickness recording during COVID 

NHS Test and Trace 

Pregnancy and coronavirus. 

Self-isolation rules and what to do 

Safe working in education, childcare and children’s social care settings, including the use of personal protective equipment (PPE) 

https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.cleapss.org.uk/
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers#face-coverings
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/coronavirus-in-children/
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/publications/covid-19-free-school-meals-guidance/covid-19-free-school-meals-guidance-for-schools
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/#occupational
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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Stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection 

https://www.childbereavementuk.org/ 

https://www.minded.org.uk/ 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.childbereavementuk.org/
https://www.minded.org.uk/

